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Fire Safety Procedures
In the event of a fire or a fire drill the following procedures must be followed:
1. The adult/child who discovers the fire will sound the fire alarm by pressing the glass. If there is no fire panel near and it is safe to do so, the individual will sound the bell in Mr Montgomery’s classroom. The fire alarm will sound in the whole school, including the kitchen area. The fire brigade will be contacted by Mr Smith / Miss Montgomery when the fire is confirmed.
2. When the fire bell rings teachers will bring their class to the nearest exit (as specified below) or safest exit. All other staff members, kitchen staff, coaches, tutors and volunteers will exit by the nearest or safest exit.
 
	Teacher
	Fire Door
	Exit

	Mr Smith
	At the rear of mobile classroom.
	At the front of mobile classroom.

	Mrs Brown
	At the rear of mobile classroom.
	At the front of mobile classroom.

	Miss Montgomery
	Front entrance to school.
	School exit to playground.


3. The assembly point for all classes will be the playground.
4. All classes will make their way to the playground by the above routes or by a safer route. 
5. In the event of the playground becoming unsafe, the staff will lead the children, class by class, to the front of the school using an appropriate route.
6. Should it be necessary to evacuate the school building during dinner time, the dinner supervisor will escort the children to the assembly point by the safest route. In the event of an emergency during a ‘wet’ lunch break, the supervisor on duty will escort the children in their charge to the assembly point via a safe route.
All staff, including kitchen staff, will assemble in the playground.

Once a term the fire alarm will be sounded at Assembly so that children will be familiar with its sound and a fire drill will take place once a term. The caretaker will check fire alarms twice a month and emergency lights once a month and record findings in the fire log book. Section 27.10 requires fire doors to also be checked.
Fire Safety Requirements.
Every teacher should have a Fire Safety Policy and a class list beside the classroom door which they will bring with them in the event of a fire or a fire drill.
Class Instructions for children
A. When you hear the alarm it is important to line up quickly and quietly for your teacher, classroom assistant, supervisor or other staff member
B. Walk in single file to the nearest exit or safest exit
C. Do not run.
D. Do not take anything with you

E. If you are outside the class when the alarm sounds, it is important that you join the closest evacuating class and inform the teacher of that class. If all classes have been evacuated, make your way to the playground and join your own class after telling your teacher
F. DO NOT return to your classroom
G. When you have reached the assembly point line up quietly in single file
H. Teachers will call the roll using class lists
I.   You must not return to the school once you have exited the school until Principal gives permission for all classes to return
J.  In the event of a missing child, class lists will be checked again and any child who is still missing will be reported to the Principal and fire service will be informed immediately.
Location of Fire Alarm Points.
	Location

	1. PE store.


Location of Fire Extinguishers.

There are 13 fire extinguishers throughout the building, each maintained twice yearly.
	Location
	Type

	1/2.Classroom 
	Carbon Dioxide and Water 

	3. Caretakers Cupboard
	Carbon Dioxide

	4/5. Hall
	CO2 and Water

	6.Corridor outside kitchen 
	Water

	7. Kitchen
	Carbon Dioxide

	8/9. Mobile 1
	Carbon Dioxide and Water

	10/11. Mobile 2
	Carbon Dioxide and Water

	12/13. Boiler House
	Carbon Dioxide and Water


Location of fire zone areas
When fire alarm sounds the Caretaker if on duty will go immediately to locate zone and location of fire. He informs the Principal and emergency evacuation procedures are conducted accordingly if not on duty the principal will locate the fire.

WHAT TO DO IF FIRE IS SPOTTED
Sound the fire alarm. Begin evacuation procedures. Phone 999.

REMEMBER

GET OUT!
STAY OUT!
GET THE FIRE BRIGADE OUT! – Phone 999.
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